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How to Login to Online Institutional Access 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here 
to login 
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How to Login to Online Institutional Access 
 

 
 
 
 
 
 
 
 

(1) 
Select the 

program you wish 
to access 
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How to Login to Online Institutional Access 
 

 
 
 
 
 
 
 
 

(2) 
Enter your username 

and password 
 

(3) 
Then, click 

Log In button 

(1) 
Select your school 

code from the 
drop down list 
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Minnesota GI Bill Program – Online Student Application 

 
 
 
 



Minnesota Scholarship Programs Online Tools Guide (2008-2009) Page 7 
Last Updated: November 25th, 2008   

Minnesota GI Bill Program – Online Student Application 
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Minnesota GI Bill Program – Online Student Application 
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Minnesota GI Bill Institutional Access 

 
 
 
 
 
 
 
 
 

(2) 
Click on desired tool 

from the menu 

IMPORTANT: 
 

To view a list of applications you wish to 
update or submit/edit benefit checklists and 
calculators for, click on ‘List of Applications’ 

 
To view or edit an application and 
submit/edit benefit checklists and 

calculators for an individual student  
click on ‘Update Student Application’ 

 

(1) 
Select Schools from menu 

(Do not click on ‘Schools’ just 
hold mouse over menu) 
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Minnesota GI Bill Institutional Access 
 

 
 
 
 
 
 
 
 

(1) 
Choose desired 

aid year 

(2) 
To see only applications with or 

without submitted benefit checklists 
and calculators select desired type 

from drop down 

(4) 
To view or edit application 
and benefit checklist and 

calculator for student, click 
on ’Edit Application’ button 

associated with student’s 
record 

(3) 
Click on 

‘Get the List’ 
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Minnesota GI Bill Institutional Access 
 

 
 
 
 
 

Displays submitted 
application 

information online by 
student or by school 

To make changes to 
biographical data for 

student (other than SSN), 
edit the information and 

click on ‘Submit’ at bottom 
of page 

 
NOTE: 

Contact Office of Higher 
Education to make a change 

to the SSN 
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Minnesota GI Bill Institutional Access 
 

 
 
 

NOTE: 
Do not make changes to other 

application information  
(Other benefits, military service 

dates, etc.)  
it will be verified using the 

benefit checklist and calculator 

If changes are made to 
biographical data, 

complete the ‘Entered By’ 
field with your name and 

click on ‘Submit’ To view/submit/update benefit checklist and 
calculator for student, click on ‘Calculator’ 
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Minnesota GI Bill Institutional Access 

 
 
 
 
 
 
 
 

(1) 
Select desired term to submit, view 

or edit a Benefit Checklist and 
Calculator for that specific term 

 
(2) 

Click on ‘Get Data’ button 
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Minnesota GI Bill Institutional Access 
 

 
 
 
 
 
 
 
 

(1) 
Enter, verify and/or edit Student 
and Service Member information 

 
NOTE: 

Some information is pre-populated 
from student application 

information however it must still be 
verified by institution 
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Minnesota GI Bill Institutional Access 
 

 
 
 
 
 
 

(2) 
Complete all required fields marked 

with (*) including School Official 
Name and Date Award Calculated 

 
(3) 

Click on ‘Calculate’ 

(4) 
To save benefit checklist and 

calculator, click on ‘Save’ 
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Minnesota GI Bill Institutional Access 

 
 
 
 
 
 
 
 
 

IMPORTANT: 
To view a list of students with submitted 

Benefit Checklists and Calculators and 
update disbursements by term 

 
Click on ‘View and Update Student 

Disbursements by Term’  
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Minnesota GI Bill Institutional Access 

 
 
 
 
 
 
 
 

(1) 
Select desired 

term 
 

(2) 
 Click ‘Get Data’ 

(3) 
To update disbursement 
amount for an individual 

student, click on ‘Edit’ 
next to student’s name 
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Minnesota GI Bill Institutional Access 

 
 
 
 
 
 
 
 
 

(2) 
To save disbursement 

amount, click on ‘Update’ 

(1) 
Enter amount disbursed 

to student 
 

Note: 
Amount cannot be more 

than Term Award 
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Minnesota Achieve Scholarship Online Student Application 
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Minnesota Achieve Scholarship Online Student Application 
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Minnesota Achieve Scholarship Institutional Access 

 
 
 
 
 
 
 
 
 

(2) 
Click on 

desired tool 
from the menu 

(1) 
Select Schools from menu 
(Do not click on ‘Schools’ 

just hold mouse over menu) 

IMPORTANT: 
For students to receive payment, schools must 

confirm their eligibility using the ‘Student 
Eligibility Confirmation Roster’ 

 
Payments made can be viewed using the ‘Student 

Payment Roster’ 
 

Before second disbursement is scheduled, school 
must confirm student has successfully completed 

first term using ‘Student Term Completion 
Roster’ 
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Minnesota Achieve Scholarship Institutional Access 

 
 
 
 
 
 
 
 
 

(2) 
To submit school status, 

click on 
‘Edit’ next to student’s SSN 

 
(4) 

To save, click on ’Update’ 
next to student’s SSN 

(1) 
Select desired term and 

click ‘Get Roster’ 
 

NOTE: 
Check all terms students 
may have acknowledged 

an incorrect term 

(3) 
Choose from list of 
School Statuses for 
individual student 

IMPORTANT: 
Use ‘Set all students to eligible’ if you wish to submit 

information for all students at once 
 

Will NOT save school status information for individual students 
if you do not use ‘Edit’ and ‘Update’ to submit school statuses 
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Minnesota Achieve Scholarship Institutional Access 

 
 
 
 
 
 
 
 
 

(1) 
Select desired term 

 
(2) 

 Click on ‘Get Roster’ 
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Minnesota Achieve Scholarship Institutional Access 

 
 
 
 
 
 
 
 
 

(2) 
To submit term 

completion info click 
on ‘Edit’ next to 
student’s SSN 

 
(4) 

To save, click on 
’Update’ next to 

student’s SSN 

(1) 
To submit term completion 
info for student in a specific 

term, select desired term 
and click on ‘Get Roster’  

(3) 
Choose from list 

of term 
completion 

options for each 
individual student 

IMPORTANT: 
Use ‘Set all students to term completed’ if 

you wish to submit information for all 
students at once 

 
Will NOT save term completion info for 

individual students if you do not use ‘Edit’ 
and ‘Update’ 
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Minnesota Indian Scholarship Program Online Student Application 
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Minnesota Indian Scholarship Program Online Student Application 
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Minnesota Indian Scholarship Program Online Student Application 
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Minnesota Indian Scholarship Program Institutional Access 

 
 
 
 
 
 
 
 
 
 

(1) 
Select desired tool 

from menu 
 

(2) 
Click ‘Go’ 
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Minnesota Indian Scholarship Program Institutional Access 

 
 
 
 
 
 
 
 
 

(1) 
Limit list of applications 

by using the search 
tools, if desired 

 
(2) 

Click ‘Go’ 

(3) 
Choose from menu next to 

student’s record to view 
bio and application info 

and submit or view school 
budget sheet 

 
(4) 

Click ‘Go’ button next to 
student’s name 
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Minnesota Indian Scholarship Program Institutional Access 

 
 
 
 

(1) 
Complete all fields including 

student’s school status, residency, 
and enrollment info 

 
NOTE: 

If school official completing budget 
sheet is not in financial aid, please 

confirm all information with FA 
office before submitting  

(2) 
Click on ‘Printable View’ button to 
print budget for records, if desired 

 
(3) 

Click on ‘Save’ button to 
submit/save budget sheet 
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Minnesota Indian Scholarship Program Institutional Access 

 
 
 
 
 

(1) 
Limit list of awards 
by using the search 

tools, if desired 
 

(2) 
Click ‘Go’ 

(3) 
 

School must confirm that 
awarded students are eligible 

for payment 
 

Click ‘Yes’ if student is eligible 
 

Select reason from the drop 
down menu if student is not 

eligible 
 

To reset eligibility, click ‘Reset’ 
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Minnesota Indian Scholarship Program Institutional Access 

 

(1) 
Limit list of payments 

by using the search 
tools, if desired 

 
(2) 

Click ‘Go’ 
 

(3) 
Print or copy and paste 

roster into an spreadsheet 
to ensure that payments 
are made to the proper 

student accounts 


