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	Use this worksheet to calculate the minimum refund to the Minnesota State Grant Program, the SELF Loan Program, and other state financial aid programs, with the exception of the State Work Study Program. (DO NOT send this to the Agency with refunds. Keep the worksheet for your records.)

	Part One

	Student Name  _______________________________________
	SS#   _____________________________

	I.
	On what date did the student change his/her enrollment status?             _____________________________

	
	Amount of funds (financial aid, cash) applied to original institutional charges* (includes post-withdrawal disbursements of Title IV aid applied to institutional charges). NOT TO EXCEED THE AMOUNT OF INSTITUTIONAL CHARGES.**
	(A)
	    $ _________________________

	
	Amount of institutional charges* school can retain
per institutional or state mandated refund policy**
	(B)
	B  $ _________________________

	
	GROSS REFUND (A) minus (B)
	(C)
	=  $ _________________________

	
	Amount of Unearned Title IV Aid Due from School 
(Step 5.O. of Title IV Refund Worksheet)
	(D)
	B  $ _________________________  

	
	REMAINING REFUND (C) minus (D)
	(E)
	=  $                                                 _

	
	If amount of GROSS REFUND (C) or REMAINING REFUND (E) is negative or zero, you do not need to complete the rest of this form. The refund due to state aid programs is zero.

	II.
	Did the student drop all credits?

	
	If “Yes”, skip to Part Two on reverse side.

	
	If “No”, skip to Part Two on reverse side only if there are refunds required for programs other than State Grant. Otherwise, return the LESSER of (F) or (G) to the State Grant Program:

	
	( State Grant payment for the original enrollment status
	
	    $ _________________________

	
	   State Grant award for the current enrollment status
	
	B  $ _________________________

	
	   Difference
	(F)
	=  $                                                 _

	
	      OR
	
	

	
	(
The amount from GROSS REFUND (C) shown above.

    (If amount is negative, use zero)
	(G)


	    $ _________________________



	
	  *Institutional charges are as defined for Title IV programs under 484B of the Higher Education Act of 1965, as amended, and 34 CFR 668.22.

**If the institution’s refund policy is based on the amount of institutional charges the school can retain for the student’s entire program, then the amount of financial aid and cash applied to institutional charges on line (A) should be the amount of funds applied to date for the aid year. Otherwise, the amounts on lines (A) and (B) should represent funds applied and charges retained for the term or payment period.


	Part Two

	III.
	In the left column, list total non-Title IV financial aid disbursed to the student for the period during which the student withdrew for all non-Title IV programs requiring a portion of the refund of institutional charges. Total the disbursements. Do not include Federal Title IV aid, student employment earnings or family contributions. For SELF loans, use the total loan divided by the number of attendance periods in the loan period. If an institution’s refund policy is based on the amount of charges the school can retain for the student’s entire program, the amounts listed in this section should be all aid disbursed to date for the aid year. Otherwise, the amounts listed should be the amounts disbursed for the term or program period. (NOTE: Progressive clock hour schools must calculate an hourly rate for aid disbursed. Refer to the refund section in the State Grant policy and procedures manual for instructions.)

	
	Non-Title IV Disbursed
	
	Program Name

	
	$ ________________________________
	
	____________________________________________

	
	$ ________________________________
	
	____________________________________________

	
	$ ________________________________
	
	____________________________________________

	
	$ ________________________________
	
	____________________________________________

	
	$ ________________________________
	
	____________________________________________

	
	$                                                               _     (H) TOTAL NON-TITLE IV AID DISBURSED

	Part Three

	Refunds for state financial aid programs are calculated on a proportional basis, as shown below. No refunds are required for the State Work Study Program. If the student received funds from other state financial aid programs, the refunds would be calculated in the same manner shown below.

	IV.
	State Grant Program

	
	Divide the amount of State Grant disbursed for the period the student withdrew by the Total Non-Title IV Aid (H) for the same period. This yields the ratio of State Grant to Total Non-Title IV Aid Package.

	
	                 State Grant              _  
Total Non-Title IV Aid Package (H)  =  RATIO OF STATE GRANT TO AID PACKAGE  =  __________% (I)

	
	Multiply the REMAINING REFUND (E) by the percentage (I) to produce the minimum refund due to the State Grant Program, not to exceed the actual State Grant payment for the term. If result contains cents, round to nearest dollar

	
	$ _____________ (E)  x  _________% (I)  =  MINIMUM REFUND TO STATE GRANT  =  $_____________

	V.
	SELF Program

	
	Divide the total amount of SELF awarded for the period the student withdrew by the Total Non-Title IV Aid (H) for the same period. This yields the ratio of the SELF loan to the Total Non-Title IV Aid Package, not to exceed the actual SELF disbursement for the term.

	
	                 SELF Loan             _   
Total Non-Title IV Aid Package (H)  =  RATIO OF SELF LOAN TO AID PACKAGE  =   ____________% (J)

	
	Multiply the REMAINING TUITION REFUND (E) by the percentage (J) to produce the minimum refund due to the SELF Program. If result contains cents, round to the nearest dollar.

	
	$ _____________ (E)  x  _________% (J)  =   MINIMUM REFUND TO SELF   =   $____________________


