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Review, Update, and Certify Recipients for the Student 
Teacher Grants Program 
Certification is when Aid Administrators request for payment for the awarded students.  

Prior to certifying, Aid Administrators must review the accuracy of the financial data entered for each 
recipient and make any necessary updates. Any certified recipients with missing School/District 
information will be declined. The following are instructions for completing the “Certification” section in 
MNAid. 

Please note: Certification will open at different times for each term (please see award rules in the 
Student Teacher Grants menu). A Certification Roster can be generated or use the Search function to 
view the “ready to certify” students at any time.  

1. In the Student Teacher Grants menu, go to Certification. 

2. Select the Academic Term you will be reviewing and then click on CERTIFICATION ROSTER.  
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3. Select VIEW to pull up the entered financial data for each recipient for review. If there are no 
changes to the financial data, skip to step #6 (page 5). 
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4. If there are changes to the entered financial data and/or missing School/District information, 
click on the recipient’s name on the roster to pull up the recipient in Quick View. Select their 
“STG 2024-2025” record. 

 

a. Financial data can be updated in the Financial Data section of the STG record. Select 
UPDATE FINANCIAL DATA to make the necessary changes and then hit SAVE. 
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b. School/District information can be added in the Application Information section of the 
STG record. Select UPDATE APPLICATION to add and then hit SAVE. 

 

5. Go back to the Certification Roster and close it to refresh. Re-enter the Certification Roster and 
review the changes. 

 

a. Select VIEW to make sure the updated financial data is accurate. 

b. Check the award amount shown – it may have adjusted based on the updated financial 
data.  

Please note: If the award amount was added to the student’s financial aid package prior to 
certification, make sure to update the financial aid package with the new award amount. 
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6. To certify, click on the “Yes” option located next to the recipient’s name then hit SAVE. The 
recipient will be removed from the Certification Roster. 

 

a. If a student is not ready to be certified, leave the student as “Pending”. The student will 
remain on the Certification Roster. 

b. If the student is no longer eligible, you can select the “No” option, but you must update 
the student’s Application Information and/or Financial Data in their STG Record based 
on the reasoning. 

 

Please note: If there are new changes after certifying a student, please contact the Office of Higher 
Education Program Administrator.  
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