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II. Grant Overview

The Intervention for College Attendance Program (ICAP) awards grants to foster postsecondary attendance and retention by providing outreach services to Minnesota’s historically underserved students in grades six through 12 and to historically underrepresented college students. Grant funds are awarded to projects providing significant opportunities for underserved students to have the available resources, funding, curriculum, and guidance to enter and succeed in postsecondary education.  

The Minnesota Office of Higher Education (OHE) is responsible for administering the ICAP grant and awarding grant funds. Minnesota statutes 136A.861 Subdivision 3 states OHE must “attempt to support projects in a manner that ensures that eligible students throughout the state have access to program services.” 

III. Funding Availability 

In anticipation of continued state appropriations to ICAP, OHE estimates that $621,000 will be available in Fiscal Year (FY)2020 (July 1, 2019), and $621,000 will be available in FY2021 (July 1, 2020) for this grant program.
 The maximum grant amount is $120,000 for the biennium; $60,000 per year. Contracts will extend to cover a two-year period; funded projects will begin on July 1, 2019 (or the date that the contract is fully executed), and cover expenses incurred through August 31, 2021. There will be a separate competition for FY2022 grant funds.  
Grant funding is awarded through a competitive process with review by a committee representing content and community specialists with regional knowledge. The review committee may include representatives of postsecondary institutions, school districts, organizations providing precollege outreach services, and others deemed appropriate by the commissioner. Applicants are scored using a 100-point review scale. 
IV. Minimum Requirements

Applicants must meet the minimum requirements to be fully considered for this grant opportunity. Applicants must submit the following (see VI. Project Components for a detailed list of requirements): 

· Intent to Submit Proposal Form (Appendix A)
· Must be completed and submitted by April 5, 2019
· Proposal (Appendices B-D), must be completed and submitted by April 26, 2019

· Proposal Cover Sheet

· Program Abstract 

· Program Narrative 

· Supplemental documentation as necessary 

· Appendices 

· Resumes of funded positions

· Letters of Commitment 
V. Eligibility 
Applicants

Proposals for ICAP projects may be submitted by postsecondary institutions, school districts, professional organizations, and community-based organizations. Applicants must be able to provide services listed in section Eligible Services, below. 

Eligible Services
Through a competitive award process, ICAP will support programs that provide services including, but not limited to: 
a. Academic counseling;
b. Mentoring;
c. Fostering and improving parental involvement in planning and facilitating a college education;
d. Services for students with English as a second language;
e. Academic enrichment activities; 
f. Tutoring;
g. Career awareness and exploration;
h. Orientation to college life;
i. Assistance with high school course selection and information about college admission requirements; and
j. Financial literacy education/counseling. 
These services must seek to personalize education for the targeted students. Funded programs must create opportunities for students to identify and pursue areas of personal academic interest while ensuring that each student masters critical areas identified in college-ready standards or college-ready graduation requirements. 

The ICAP program will not provide financial support for tuition payments or scholarships/grants for entering or current college students.

Student Participants
Eligible students are in grades six through12 who meet one or more of the following criteria: 
k. are counted under section 1124(c) of the Elementary and Secondary Education Act of 1965 (Title I);

l. are eligible for free or reduced-price lunch under the National School Lunch Act;

m. receive assistance under the Temporary Assistance for Needy Families Law (Title I of the Personal Responsibility and Work Opportunities Reconciliation Act of 1996); or

n. are a member of groups traditionally underrepresented in higher education
. 

Eligible undergraduate students include those who met the student eligibility criteria as sixth through 12th graders.

Required Match

Applicants are required to match the grant amount dollar-for-dollar. The match may be cash or an in-kind contribution. 

Competitive Priorities
Applicants who demonstrate their ability to provide multiple eligible services will receive priority scoring.
Applicants who pair Eligible Services with any of the following will be scored higher: 

· Culturally-specific activities

· Social-emotional learning/development activities

· Cohort-based learning

· Intrusive advising 

· Asset-based curriculum 
To the extent possible, grant amounts will be allocated equally among applicants serving eligible students from outside the metropolitan area and within the metropolitan area. To achieve this equal allocation, applicants service eligible students outside the metropolitan area may be awarded an additional give points on their proposal evaluation score. Metropolitan area is defined in Minnesota Statutes 473.121, subdivision 2.

VI. Project Components
Increasing college access and the potential for success for underrepresented groups requires that students be academically, socially, and psychologically prepared. College enrollment and success is dependent upon many factors. Research has documented that academic preparation is a key component for success in college. Within any proposed approach, the applicant must highlight how academic support will be provided to participants. If the participants are in grades six through twelve, document how academic support with ensure that participants are meeting college-ready standards or college-ready high school graduation requirements. If participants are college students, document how the academic support will ensure success in college. 
Proposed program strategies that will lead to student success may differ based on the interests, needs, and resources of the student participants and project site. Proposed activities need not include all, but must be reflective of the following key areas that support college access and success. 
1. Raising aspirations for college.
2. Improving academic preparation for college.
3. Easing the initial transition to college. Students find it much more difficult to stay in college than it is to get in. Students experience academic, social, financial, and family issues that make the initial transition to college difficult. The transition for students can be facilitated by: 
a. Being academically prepared for college. Having the content knowledge and study skills necessary to succeed when they start college. 
b. Acclimating to the college environment. Having an understanding of how to navigate campus life, find and access campus resources, connect with peers, and balance social life with academics. 
c. Helping students manage the financial aspects of college. 
d. Providing more support for students once in college. Program efforts in this area must focus on continuing or providing support through the first year of college in order to improve the chances that, once enrolled, students will succeed in college. 
e. Parental and community support for college achievement.
ICAP will not provide financial support for tuition payments or scholarships/grants for entering or current college students. 

VII. Application Content
Intent to Submit Proposal Form

The Office of Higher Education will use this form to plan for proposal review. This form (Appendix A) must be completed and submitted by April 5, 2019. 
Proposal Format

Applicants are required to use the format that follows. The presentation may be tailored to suit the service to be provided and the style of the author, but each of the following components must be identified and addressed in the order shown.

1.
Proposal Cover Sheet affixed to the top of the document. Use Appendix B.
2.
Program Abstract summarizing the components of the proposal. Use Appendix C.
3.
Table of Contents with pagination.

4.
Program Narrative.  This excludes the cover sheet, abstract, table of contents, budget, budget narrative, staff vitae, and letters of commitment. Use a 12-point font. The narrative should describe the proposed program in the context of a project.  The program narrative must include the following sections:

a.
Demonstrated Need


Describe how project-specific student need shaped the project design. Describe how your project connects to systems-level change in your community or in the State. Discuss how this project fits into your organization’s/institution’s scope of work and presence in the community you will be working with. Are there gaps in your community’s services to support this student population? 



For projects addressing needs of students in grades 6-12: document the project’s continuing ability to enhance participants’ success in rigorous high school courses and prepare students for high school graduation and success in college. 


For projects addressing the needs of historically underrepresented college students: document the project’s continuing ability to support retention and graduation for the targeted student population. 


b. Plan of Operation

The project and student outcome goals must be clearly stated and measurable. Identify the project’s objectives and implementation strategies for meeting project goals. The project activities and evaluation plan should be directly related to the project’s objectives and reflective of participants’ needs. Describe how each objective will be accomplished with information on types of activities used, time allotted, and the staff person responsible. Describe the academic support component of the project that has been proven to improve student achievement. Describe the participant recruitment plan. Identify the specific recruitment activities to ensure participation of targeted ICAP-eligible students. Be as specific as possible regarding the implementation and management of the proposed project. How does your project reflect the components listed in VI. Project Components? What pedagogies, curriculum, and/or other innovative methods do you intend to use to support students? Is there research to support your approach? 
c.
Evaluation Plan

Provide details of a rigorous evaluation plan that measures impact of program activities and attainment of program goals. Specify both program and student outcome goals and the performance measures for each goal. Indicate how participation and outcome data will be collected, analyzed, and reported to document progress toward meeting program goals. Mid-project and annual reports must be submitted that delineate program and student outcomes and activities implemented to achieve the stated outcomes.

d.
Adequacy of Resources, Quality of Personnel

Describe organizational or community resources to support the desired activity. Describe the role of the proposed staff and their time commitment to the project. If new staff are funded by this project, provide new or updated abbreviated staff vitae documenting project-related experiences and training. Each abbreviated vitae is not to exceed two single-spaced pages and is to be attached as an appendix.  
e. Budget, Budget Narrative, and Cost Effectiveness

Complete the Program Proposal Budget.  Use Appendix D. In addition to the budget form, include a detailed budget narrative relating expenditures to program objectives and indicating how proposed costs were derived. The budget narrative must thoroughly describe each line item and provide justification for the expense.  Grant funds may pay for the salaries and fringe benefits of grantee staff who coordinate programs and work directly with students. Operational costs are to be limited to what is necessary to effectively and efficiently administer the program so that grant funds may be maximized. Grant funds may provide support for rent, supplies, curricula, evaluation, in-state travel, and related program expenses. Any project travel must be directly related to the proposed grant activities and must occur within the state of Minnesota. No equipment purchases or capital expenditures are allowed. Indirect costs must be limited to five percent of the direct costs of the grant. Document the source and proposed use of matching funds.

Supplemental Documents
5. Appendices (as required and necessary). Appendices should be clearly labeled, paginated, and identified in the Table of Contents.

6.  Letters of Commitment. Although not required, these may be included in the appendix and should document contributions (financial and programmatic) to and endorsement for proposed activities.

VIII. Proposal Evaluation Criteria 

Evaluation of proposals will be based on the following criteria: 

1. Need for project / Project Significance (30 Points): Extent to which the project:
a. Identifies eligible students as defined by legislative statute.

b. Documents need of eligible students and provides services to meet the needs of eligible participants. 

c. Identifies how project fits into larger framework/mission of the organization or institution.

d. Fills a gap in services for geographic area or target population.

e. Address successfully the specific project focus within the broader goal of promoting college-ready high school graduation, college attendance, retention, and college success.
f. Be scalable, flexible, and make an impact in the community it serves.  

g. If applicable, the extent to which the existing program has been successful.

2. Quality of Project Design (20 Points): The extent to which:
a. The goals, objectives, activities, and outcomes to be achieved are clearly specified and measureable.
b. The participant recruitment plan ensures participation by eligible students. 

c. The project will complement and be coordinated with other appropriate organizational, community, and/or educational resources, agencies, and organizations serving the target population.

3. Commitment to Equitable Outcomes (20 Points): The extent to which the applicant can demonstrate that the project: 
a. Utilizes asset-based frameworks to capitalize on students’ strengths and support their achievements. 

b. Uses translation services when communicating with students or parents, if appropriate.

c. Incorporates culturally-specific pedagogies and activities into learning so that students can see themselves reflected in the content, if appropriate.

d. Staff, tutors, volunteers, etc. reflect the students that they serve. 
4. Quality of Services (5 Points):  The likelihood that:     

a. The proposed services will meet need and fulfill the stated objectives and outcomes.

b. The services provided will assure success for eligible program participants. 

5. Quality of Personnel, Resources, and Management (10 Points): 

a. The qualifications, training, and experience of key personnel are appropriate for their assignments. 

b. Resources are adequate to meet project’s goals and objectives. 

c. The adequacy of the management plan to achieve the proposed project on time and within budget. 

d. The project’s timeline and milestones for accomplishing tasks are clearly defined. 

6. Quality of Budget (5 Points): 

a. The extent to which the budget is cost effective, appropriate, and reflective of ICAP program requirements, project objective sand outcomes, and number of students to be served. 

b. The required matching support is documented and additional resource support is provided, as needed. 

7. Quality of Project Evaluation (10 Points): The extent to which the proposed evaluation:
a. Is objective and adequately measurements achievement of goals and effectiveness of activities.

b. Assesses the participant outcomes (i.e. changes in knowledge, performance, and practices). 

c. Assesses the project’s impact on student high school graduation and attendance, as well as success in postsecondary education. 

8. Prior grantees in good standing (5 Points). 

If necessary in order to achieve equal representation of rural and metro-area programs: 
9. Applicants located in rural areas of Minnesota (5 Points). 
IX. Technical Assistance During Proposal Solicitation

Two technical assistance sessions will be held during the proposal solicitation. The two options will be identical in content. 
In-Person ICAP Technical Assistance Session

Thursday, March 21, 10:00am – 12:00pm

Minnesota Office of Higher Education, 1450 Energy Park Drive, Suite 350, Saint Paul, MN 55108

North Star Room (formerly Main Conference Room)

ICAP Technical Assistance Webinar

Friday, March 29, 1:00pm – 3:00pm

Conference Call Line (for sound): 1-888-742-5095, Pin: 986 114 5172
Skype link (for visuals) will be emailed to you upon registration. 

Email Kelly.Gibson@state.mn.us to register for either session.
X. Questions and Answers during Application Process

Any questions that follow release of this Request for ICAP Continuation Proposals should be directed to Alaina DeSalvo, ICAP Program Manager, at alaina.desalvo@state.mn.us or 651‑259‑3988.
XI. Grant Selection Process
Upon receipt by the Office of Higher Education, proposals will be reviewed to determine if all required materials are included and if the proposal responds to program requirements. Incomplete, late, and/or proposals not responding to submission guidelines will not be judged. 
Qualifying proposals will be reviewed and recommendations made by a grant selection committee composed of representatives of postsecondary institutions, elementary and secondary education, organizations providing precollege outreach services, organizations providing postsecondary retention services, community members, and others deemed appropriate by the Office of Higher Education.  
XII. Financial Review Process
All Non-Governmental Organizations (NGOs) and postsecondary institutions that are also NGOs applying for grants in the state of Minnesota must undergo a financial review prior to a grant award made of $25,000 and higher. In order to comply with the Policy on the Financial Review of Nongovernmental Organizations, please submit one of the following documents with your application, based on the following criteria:

· Grant applicants with annual income of under $50,000, or who have not been in existence long enough to have a completed IRS Form 990 or audit should submit their most recent board-reviewed financial statements.

· Grant applicants with total annual revenue of $50,000 or more and less than $750,000 should submit their most recent IRS Form 990. 

· Grant applicants with total annual revenue of over $750,000 should submit their most recent certified financial audit.
XIII. Timeline for Proposals, Awards, and Funded Projects

All eligible ICAP applicants will be notified when the state’s biennial budget and program funding are finalized.

March 1, 2019


Request for Proposals released
March 21, 2019

Technical Assistance Session (in-person)

March 29, 2019

Technical Assistance Webinar

April 5, 2019


Deadline for Intent to Submit Forms

April 26, 2019, 4:30pm
Deadline for Proposals 




Early submissions are encouraged.

Provide one (1) electronic copy, and one (1) original copy and three (3) photocopies of the complete proposal, stapled in the upper left corner. Printed copies must be postmarked by April 26, electronic copies must be received by 4:30pm on April 26. Do not place proposals in binders or covers. Courier deliver, hand deliver, or mail the original copy to:


Alaina DeSalvo, ICAP Program Manager


Minnesota Office of Higher Education

1450 Energy Park Drive, Suite 350

St. Paul, MN 55108-5227

E-mail electronic copy to Alaina.DeSalvo@state.mn.us and copy Kelly.Gibson@state.mn.us. 

All proposals will be acknowledged upon receipt.  
XIV. Voter Registration 
The grantee will comply with Minn. Stat. §201.162 by providing voter registration services for its employees and for the public served by the grantee.

XV. Affirmative Action Certification
For all contracts estimated to be in excess of $100,000 within the given grant period (two years), applicants are required to complete and submit an Affirmative Action Certification (Appendix E). 
As required by Minnesota Rules, part 5000.3600, it is hereby agreed between the parties that Minnesota Statutes, section Minn. Stat. §363A.36 and Minnesota Rules, parts 5000.3400 - 5000.3600 are incorporated into any contract between these parties based upon this specification or any modification of it.  Any applications for grants that exceed $100,000 that do not include the Affirmative Action Certification form with the application will fail this component.

If an applicant does not have a current (including denied and expired status) Certificate of Compliance issued by the Minnesota Department of Human Rights (MDHR), the applicant must submit an Affirmative Action Plan to MDHR by November 2, 2018 to remain eligible for a DTG. If an applicant is granted an award but a Certificate of Compliance is not issued in a timely fashion, OHE reserves the right to withdraw the DTG award.

Visit the State Contractor Status section of the MDHR Rights for a current status report of Minnesota State Contractors.
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APPENDIX A
INTENT TO SUBMIT FORM
Intent to Submit Proposal Form for

INTERVENTION FOR COLLEGE ATTENDANCE PROGRAM
Fiscal Year 2020
Project Director: 

Institution/Organization: 

Title of Project: 
Address:
Email Address: 
Phone Number: 
The above-listed institution/organization considers itself one of the following classifications (check one): 
	Nonprofit Organization
	

	Postsecondary Institution
	

	School District
	

	Charter School
	

	Other (please list): 
	


Will this proposal be in partnership with another organization/institution?:    ___YES  ___NO 

If yes, please list the name of the organization, institution, or school you intend to partner with below:

Have you received an ICAP grant within the last ten years?:   ___YES  ___NO

Please email a scanned copy of this form by April 5, 2019 to Alaina DeSalvo, alaina.desalvo@state.mn.us.
Contact Information: 

Alaina DeSalvo

Intervention for College Attendance Grant Program
Minnesota Office of Higher Education

1450 Energy Park Drive, Suite 350

St. Paul, MN  55108-5227

Fax:  (651) 642-0675

E-mail:  alaina.desalvo@state.mn.us
APPENDIX B
PROPOSAL COVER SHEET

 SEQ CHAPTER \h \r 1OFFICE OF HIGHER EDUCATION

INTERVENTION FOR COLLEGE ATTENDANCE PROGRAM

PROPOSAL COVER SHEET

FISCAL YEAR 2020
Project Title ________________________________________________________________________________

Applicant Institution ______________________________________________________________________

Address      _____________________________________________________________________________________


   _____________________________________________________________________________________
Project Director  ___________________________________________________________


Telephone Number   (        ) ______________________ 

Email Address
  ___________________________________________

The above-listed institution/organization considers itself one of the following classifications (check one): 
	Nonprofit Organization
	

	Postsecondary Institution
	

	School District
	

	Charter School
	

	Other (please list): 
	


Have you received an ICAP grant within the last ten years?:   ___YES  ___NO
Proposal Funding
Requested Funds







$____________________

Required Match








$____________________

Other Funds 








$____________________

Total Project Costs







$____________________

ORGANIZATION’S AUTHORIZED REPRESENTATIVE INFORMATION
To the best of my knowledge and belief, all data in this proposal are true and correct.  The document has been duly authorized by the governing body of the applicant, and the applicant will comply with program implementation and program reporting requirements if the grant is awarded.

Organization’s Authorized Representative for Approving Proposal Submission (Please type or print name clearly):

                                                                                                                                                                                                               

Title:                                                                                                                                                                                                      
Phone:  (         )                                                       Fax:  (         )                                                      

Email Address:  ___________________________________________________________________________________________

Signature of Organization’s Authorized Representative:

                                                                                                                                         Date                                                              
APPENDIX C
PROGRAM ABSTRACT 

FISCAL YEAR 2020 PROGRAM ABSTRACT

INTERVENTION FOR COLLEGE ATTENDANCE PROGRAM
PROJECT TITLE:
APPLICANT ORGANIZATION:
TARGET POPULATION & GRADE LEVEL:
ANTICIPATED NUMBER OF PARTICIPANTS: 

OBJECTIVES:
PROGRAM DELIVERY METHODS:
ANTICIPATED OUTCOME:
EVALUATION METHODS:


(Use of this form is required).


APPENDIX D

PROPOSAL BUDGET
INTERVENTION FOR COLLEGE ATTENDANCE PROGRAM

2020 Proposal Budget

A budget narrative that thoroughly describes each line item and provides justification for the expense must be

attached and labeled Budget Narrative.
	INSTITUTION/ORGANIZATION

	PROJECT DIRECTOR
	REQUESTED

ICAP

FUNDS
	MATCHING

FUNDS
	APPROVED

OHE

BUDGET

	1.
PERSONNEL COSTS FOR GRANT ORGANIZATION


EMPLOYEES
	
	
	

	A. Salaries for Grantee Personnel


(Name and program position)
	Hourly

Rate
	Number

Of

Hours
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL SALARIES
	
	
	

	B.
Fringe Benefits Based on (1.A.) Salaries Paid 
	
	
	

	(         %)
	
	
	

	(         %)
	
	
	

	(         %)
	
	
	

	TOTAL PERSONNEL COSTS (Add salaries and fringe benefits)
	
	
	

	2.
PERSONNEL TRAVEL (All travel must be within the State of Minnesota)
	
	
	

	A.
Project Director
	
	
	

	B.
Other Staff
	
	
	

	TOTAL PERSONNEL TRAVEL
	
	
	

	TOTAL NUMBER OF PROGRAM

PARTICIPANTS:  ___________
	

	3. PARTICIPANT COSTS

(Provide details in budget narrative)
	Per Participant
	
	
	

	A.
Fees
	
	
	
	

	B.
Books & Course Material
	
	
	
	

	C.
Room & Board
	
	
	
	

	D.
Travel (All travel must be within the State of Minnesota)
	
	
	
	

	E.
Other (Identify)
	
	
	
	

	TOTAL PARTICIPANT COSTS
	
	
	

	Continued on next page . . .

	Proposal Budget (Continued)


	4.
CONSUMABLE SUPPLIES & INSTRUCTIONAL MATERIALS 
	REQUESTED

ICAP

FUNDS
	MATCHING

FUNDS
	APPROVED

OHE

BUDGET

	A.
	
	
	

	B.
	
	
	

	C.
	
	
	

	5.
UTILITIES AND COMMUNICATION
	
	
	

	A.
	
	
	

	B.
	
	
	

	C.
	
	
	

	6.
OTHER SERVICES
	
	
	

	A.
	
	
	

	B.
	
	
	

	C.
	
	
	

	7.
OTHER DIRECT COSTS
	
	
	

	A.
	
	
	

	B.
	
	
	

	C.
	
	
	

	8.  TOTAL DIRECT COSTS (Sum of items 1-7)
	
	
	

	9.  TOTAL INDIRECT COSTS (5%)
	
	
	

	10.  TOTAL COSTS (Sum of items 8-9)
	
	
	

	11.  TOTAL REQUESTED ICAP FUNDS
	
	
	


Budget Submission Instructions
On the Proposal Budget – Provide an itemized budget breakdown for each budget category, including requested state funds and the required match.

Direct Costs – for line items 1-7, show the amount requested for each budget category.  Indicate the total in line 8.

Indirect Costs – Indirect costs shall not exceed 5 percent.

Attach a budget narrative that fully explains how costs for each item were derived.
APPENDIX E
AFFIRMATIVE ACTION CERTIFICATE
STATE OF MINNESOTA 
AFFIRMATIVE ACTION CERTIFICATE

 (For Agency Use Only) Vendor #____________________________________________

                      Contract Period: _____________________________________________
If your response to this solicitation is or could be in excess of $100,000, complete the information requested below to determine whether you are subject to the Minnesota Human Rights Act (Minnesota Statutes 363A.36) certification requirement, and to provide documentation of compliance if necessary.  It is your sole responsibility to provide this information and—if required—to apply for Human Rights certification prior to the due date of the bid or proposal and to obtain Human Rights certification prior to the execution of the contract.  The State of Minnesota is under no obligation to delay proceeding with a contract until a company receives Human Rights certification.
BOX A – For companies which have employed more than 40 full-time employees within Minnesota on any single working day during the previous 12 months.  All other companies proceed to BOX B.
Your response will be rejected unless your business:


has a current Certificate of Compliance issued by the Minnesota Department of Human Rights (MDHR) 


–or–


has submitted an affirmative action plan to the MDHR, which the Department received prior to the date the responses are due.  

Check one of the following statements if you have employed more than 40 full-time employees in Minnesota on any single working day during the previous 12 months:

· We have a current Certificate of Compliance issued by the MDHR. Proceed to BOX C.  Include a copy of your certificate with your response.

· We do not have a current Certificate of Compliance.  However, we submitted an Affirmative Action Plan to the MDHR for approval, which the Department received on __________________ (date).  Proceed to BOX C.

· We do not have a Certificate of Compliance, nor has the MDHR received an Affirmative Action Plan from our company.  We acknowledge that our response will be rejected.  Proceed to BOX C.  Contact the Minnesota Department of Human Rights for assistance.  (See below for contact information.)

Please note:  Certificates of Compliance must be issued by the Minnesota Department of Human Rights.  Affirmative Action Plans approved by the Federal government, a county, or a municipality must still be received, reviewed, and approved by the Minnesota Department of Human Rights before a certificate can be issued.

Form continues on next page

BOX B – For those companies not described in BOX A
Check below.  

· We have not employed more than 40 full-time employees on any single working day in Minnesota within the previous 12 months.  Proceed to BOX C.

BOX C – For all companies
By signing this statement, you certify that the information provided is accurate and that you are authorized to sign on behalf of the responder.  You also certify that you are in compliance with federal affirmative action requirements that may apply to your company. (These requirements are generally triggered only by participating as a prime or subcontractor on federal projects or contracts. Contractors are alerted to these requirements by the federal government.)

Name of Company: _____________________________________________ Date: __________________

Authorized Signature: ________________________________Telephone number: __________________

Printer Name: ______________________________________ Title: ______________________________

For assistance with this form, contact:

Minnesota Department of Human Rights, Compliance

The Freeman Building

625 Robert Street North

Saint Paul, MN 55155

Phone: (651) 296-5663

Toll Free Phone: (800) 657-3704

Fax: (651) 296-9042

TTY: (651) 296-1283

compliance.mdhr@state.mn.us

www.humanrights.state.mn.us

� Pending the Governor’s approval


� Underrepresented students include: Black/African American, Hispanic/Latinx, American Indian, and Southeast Asian racial/ethnic minorities; economically disadvantaged students; and students who will be the first in their families to attend college.





