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Uploading a State Grant File and Viewing Error Report 
22-23 State Grant File layout Minnesota State Grant Program Administration   

1. Log into MN Aid at Login (guarantorsolutions.com) 
2. Click on State Grant. 

 
 
 
 
 
 
 
 
 
 
 
 

3. Click on File Upload. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.ohe.state.mn.us/mPg.cfm?pageID=346
https://mnaid.guarantorsolutions.com/ApplicationSignOn/


 Created 01/10/2023 
 

 
 

4. Your institution will be preselected. Choose the correct academic year and click OK. 

 

 
 

 

5. Click Choose File and select your previously generated State Grant File. 
 
 

 
 
 

6. Click Upload. 
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Status shown while file is in the queue. Files are 
processed in the order they are received 

Status once file has been processed successfully 

File was processed, but there were formatting 
issues. Click to view errors. 

Status shown once the file is at the top of the queue 
and is processing  

7. The uploaded file’s status is shown, as well as past files for the academic year. Users may click Refresh 
until the file shows as completed successfully. 
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8. Once the file has been successfully processed, the error report is available for viewing by clicking on 
MN Aid.  

 

 

 

 

 

 

 

 
 
 

 

9. Click on Reports. 
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10. Click on State Grant File Output Report. 

 

 

 

 

 

 

 

 

11. Select the academic year and program (State Grant). Users institution will be automatically selected. 
The file will generate in an Excel document. Hyphens will be excluded from the students’ SSNs by 
default, but users can choose to include in the output by checking the box. Click Generate Report and 
open the Excel document from the Downloads in your browser. File name is PaymentFileOutput.xls  

 

 


